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HUONG NAN

Quy trinh t6 chric rllng kf tfn chi vi ch6t dir liQu dio t4o

Cdn cri Quy chO ddo tao ban hdnh cung Quytit dinh sO fqSOIQD-DHSPI-IN ngdy

2llgl2021 vd Nhtng di6m di6u chinh vd b6 sung Quy ch6 dao t4o trinh d0 dai hqc h9 chinh

quy theo hQ th6ng tfn chi ban hdnh kdm Quy6t dinh s6 1567/QD-EHSPHN ngiry 261412025

cua FIi6u trucrng truong D4i hgc Su pham Ha NOi, Nhd trucrng hucrng din quy trinh t6 chuc

dang ky tin chi vd ch6t dt lieu diro t4o hq chinh quy, thuc hien tir hgc kj,(HK) 1, n6m hoc

2025 - 2026 nhu sau:

l-2 ruan

trudc khi

Uat AAu

rIK

Thtri gian C6ng vi6c Giii thich / Luu y

3-4 tuan

tru6'c khi
bit ddu

HK

ChuAn bi

tr6n hC th6ng

Phdng Ddo tao (PDT) rh so6t ciic chuong trinh cldo t4o

(CTDT) vd k6 ho4ch ndm hgc, ra c6ng vin thdi kho6

bi6u (TKB) cta HK, md mdn hoc, x6p TKB c6c hgc

phAn (HP) chung.

Don vi ddo t4o (DVDT):
- Rd so6t: CTDT (md HP, t€n HP, s6 tin chi, di6u kiQn

ti6n quy6t, nh6m tu chon,...) vd kti hoach ddo t?o; ciic

ngu6n lgc (c6n b9, CSVC, thitit bi,...); danh siich SV

c6 nguy co chflm t6t nghiQp, SV bi CBHT; s6 luong

SV d6n thoi gian hoc cia tung HP theo ka5 hoach hoc

tdp chu6n toin kh6a.

- Md l6p, xtlp TKB chuydn ngdnh.

ChuAn bi v6 nhAn sg

- Trudng phAn cdng giAng vi€n c6c HP chung.

- DVDT phdn cdng giing vi6n c6c HP chuy6n ngdnh,

ddng kf moi gi6ng (ntiu that sg cAn thi6t).

Ti6p nhpn sinh vi6n b6o luu
quay tro lai hoc

- OVOT.a soat, nhic nho SV d6n han quay tro'lai hoc

md chua c6 clon xin tro l4i hgc.

- DVDT ti6p nhdn, tap hAp vd chuy6n ilon xin tro lai

hoc cho PDT chdm ntr6t O: ngdy ldm vi€c tru6'c ngdy

mo'c6ng ddng k! tfn chi.
* SV kh6ng dugc phip tro'lai hoc khi HK dang di6n ra.

Mo'cl6ng ky tfn chi

Mo theo tirng clot, n6i dAn s6 ch6 hqc (khdng nto' h6r

mQt lugt), c6 thf 1y uu ti€n nhu sau:

- Theo nh6m: hgc lAn dAu, hgc lai, hoc cii thign (di6m

D, cli6m C, cli6m C+, di6m B, di6m B+);
- Theo kho6: Ndm thf IV, ndm thti III, ndm thti'II. ndm

thri I, t6t ci c6c kho6.

SV cl6ng kf ldm khorl lu4n

valhopc thuc t4p cuOi kho6

diQn tflp trung

Khori luqn ld mQt HP, n6u kh6ng hoin thinh ggn trong

mQt HK thi bi di6m F, phii dAng kf lai, hgc lai, d6ng

hgc phf.
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Thd'i gian Cdng viQc Gifli thich / Luu y

'l'u6n I SV rrit b6t HP
SV tg chlu tr6ch nhiQm vC vi6c rlim bdo kh6i luo-ng

theo quy clinh.

TuAn 2

H4n nhfn dcrn nghi hgc tpm

thdi(NHTT)

- l7h thri hai tuin 2 cfra HK ldthoihpn cu6i gi6i quy6t

clon xin NHTT cta SV. Nhtng SV kh6ng dt kh6i
luqng hgc tflp t6i thi6u, n6u kh6ng c6 don xin NHTT
thi coi nhu ty y bo hgc. Trudng hqp ndy, SV phii tg
rfit htit HP da ddng kf trong tuAn l, r6i mdi n6p do-n

xin NHTT.
- Sau thdi han tr6n, Trudng kh6ng xem xdt gini quytit

tlon xin NHTT (nghi gi0a chtng cta HK).
* Chi trong truhng hqp bAt khe kh6ng, SV g{p vdn iti srbc khoi
itfic biQt, phdi iliiu tr! thdi gian ddi (c6 ch*ng nhQn Y i hqp Iil,
kh6ng thr3 tii5p tgc hgc trong HK dang hgc dd dang, n6u tq nguyQn

d6ng j:
(1)Khdng huong ch6 dQ ll6 trong HK nghi gita chirng;

(2)Kh6ng dugc hu! tin chi vd ch6p nh4n dii5m F a6i vOi tAt

cdr c6c HP dE d6ng ki hgc:

vir duoc Khoa x6c nh{n, dting y thi mdi c6 th6 dugc Trudng xem

xdt gidi quy6t don xin NHTT. Trong trunng hgp ndy, SV dugc

xem xdt vcrt, kh6ng bi buQc thdi hqc d kj, x6t cirnh b6o gAn nh6t

sau d6.

Huj'chri dQng HP
(lAn I )

- HQ th6ng tg dQng huj'nhirng HP md SV da dnng kf
duoc nhung kh6ng d4t di6u kiQn ti6n quytit.

DIng kf tro gi6ng
EVDT ri soiit c6c lop HP dri di6u kiQn c6 trg giang,

ddng kf theo hu6ng d6n cta PDT

TuAn 3

PET tit5p nhAn ti6p nh6n,

xri lli nguydn vong d[c biQt

aOi vOi ndm thri I
:. ,.:

vd tli6u chinh TKB cii nhdn

Nhd truong 6n ilinh TKB vi th6ng brio TKB cho SV

n[m thf I tr6n tdi khoin c6 nhdn:

- SV c6 tr6ch nhi6m nim viing TKB c5 nhdn vd phdi

vit5t clon de nghi <fitju chinh n6u cAn (truong hgp duoc

mi6n hgc, <luo. c chuytin di6m).
- H6t tuAn 3 (d6i vdi ndm thri nh6t), sv kh6ng rluoc

thay d6i nta. Ntiu tu f b6 hoc thi SV phii nhdn di6m

F, cl6ng hgc phi, hoc lai.

Huy cht dQng HP

(lAn 2)

- HQ th6ng tg dQng hu! (kh6ng cdnh b6o) todn bQ cric

HP cria nh0ng SV kh6ng dri s6 tfn chi t6ithi€u.
- D6n k! xdt cdnh brio kti ti6p, nhirng SV ndy thuQc diQn

bi buQc th6i hqc.

TuAn 4-5
DVDT x6c nh6n dir li€u vd td

chfc cldo tao trong HK

DVDT tap hqp chuyi5n ve pOt d6 luu theo thdi h4n quy

<linh cu th6 tlng HK, nhtng v6n b6n sau (bin in do

Trudng do'n vi k;i x6c nhQn):

- TKB xu6t, in tir hQ th6ng QLDT.
- Todn bQ nhirng v5n b6n kh6c li6n quan toi tfnh gio'vd

cnti Ag tdi chinh md sau ndy cAn xilc nhdn c0a PDT khi

thanh toiin (VD: phdn c6ng gi6o vi6n thuc hdnh ngodi

h€ thting, k6 hoach thr,rc hinh, thuc t6 dugc duyQt,...).
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Thdi gian Cdng viQc Giii thich / Luu f
Truo'ng chdt dir li6u cldo tqo

cta HK
PDT x6c nhdn vd chuy6n th6ng tin t6'i PKHTC,

TTCNTT, PTCCB de tintr gio vd c6c chti dQ kh6c

* Luu y:

- OOi vOi SV ndm thri I: Truong t6 chric cho SV tiltcecAcngdnh lga chgn m6n ngo4i ngir

gi6ng Trung, Ti6ng Anh, Ti6ng Ph6p) trong CTDT; SV kh6i ngdnh diro tAo gi6o vi6n dlng
ki h,ra chon huong ho4c kh6ng hucrng chinh s6ch h5 tro tidn d6ng hoc phi, chi phi sinh ho4t

theo Nghi dinh 116. Dny ld lAn dang ki duy nh6t cta toirn kh6a hoc; sinh vi6n kh6ng th6

thay d6i lga chon sau khi d6ng ddng ki;

- Ri6ng vdi HKl ndm hgc 2025-2026, Hu&ng ddn ndy cflp nhflt lai nhirng m6c thoi

gian mcri (trong trucmg hqp c6 c6 sg sai kh6c) so vdi c6ng vdn sO 9Z8IOHSP-DT ngdy

231112025 v0 viQc xtip thoi kho6 bi6u HK1 ndm hgc2025-2026.

Trdn trsng.l O/
TRTI6NG

Noi nhQn:
- C6c don vl todn trudng;
- Lm: VT, ET.

Nguy6n Drtc Scrn
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